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Employee communication timeline

for [insert Plan Name]

Transition period (Optional)

	Type of communication
	Audience
	Distribution Date
	Notes

	[Insert communication - 
e.g. Meeting poster or Beneficiary postcard]
	[Insert audience - 
e.g. All employees or plan participants with no beneficiary information] 
	[Insert date]
	 [Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]


Ongoing communications — 1st Quarter  (Year 1)
	Type of communication
	Audience
	Date
	Notes

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]


Ongoing communications — 2nd Quarter  (Year 1)
	Type of communication
	Audience
	Date
	Notes

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]


Ongoing communications — 3rd Quarter  (Year 1)
	Type of communication
	Audience
	Date
	Notes

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]


Ongoing communications — 4th Quarter  (Year 1)
	Type of communication
	Audience
	Date
	Notes

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]


Ongoing communications — 1st Quarter  (Year 2)
	Type of communication
	Audience
	Date
	Notes

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]


Ongoing communications — 2st Quarter  (Year 2)
	Type of communication
	Audience
	Date
	Notes

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]

	[Insert communication]
	[Insert audience]
	[Insert date]
	[Insert notes on communication]


Group variable annuity products are issued by American United Life Insurance Company® (AUL) and registered group variable annuity products are distributed by OneAmerica Securities, Inc., Member FINRA, SIPC, a Registered Investment Advisor, 433 N. Capitol Ave., Indianapolis, IN  46204, 1-877-285-3863, which is a wholly owned subsidiary of AUL. McCready and Keene provides administrative and record keeping services and is not a broker/dealer or an investment advisor.  Neither AUL, OneAmerica Securities, McCready and Keene nor their representatives provide tax, legal or investment advice.


















 
Products and financial services provided by the companies of 
OneAmerica Financial Partners, Inc.

